General Preferences

If you would like to configure settings affecting your FlexMILS account, use the General Preferences
screen. To display this screen in the menu, click Preferences and then click General Preferences.

The following table describes the settings available on this screen.
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This setting:

Does this:

Default font size

By default, the font size for the Search Results screen is set at
10 points. You can increase or decrease this default. If your
Search Results view has more than 8 columns, you may want
to decrease your font size to allow all the columns to be seen
without having to scroll. (Internet Explorer users only)

Public version/Private
version is default for
full listing reports

Choose a default listing
report

Sets the report version you would like as the default for the
listing report on the Search Results screen. Public reports do
not contain listing agent information, showing instructions,
days on market, and commissions — private reports do.

Allows you to select which report format the system will use
when you use the list number link or Details tab on Search
Results.

Automatically choose
which tab to select.

Quick Search is my
default tab when
editing a search.

Map Search is my
default tab when
editing a search.

Opens the edit search mode corresponding to the type of
search you started with. Example: If you began your search
using Quick Search, clicking the Edit Search tab will default
to the Quick Search edit screen.

Opens to the Edit Search summary panel when the Edit
Search tab on the Search Results page is clicked, allowing you
to edit your search using the Quick Search mode. This is the
only place where you can edit the property type of a search.

Opens the Map Search tab when the Edit Search tab on the
Search Results page is clicked, allowing you to edit your
search using the Map Search mode.

E-Mail: Please choose
the default e-mail type.

Default e-mail
signature to checked

Choose HTML or Text as the default for e-mail; this setting

affects the format of all manually sent e-mails from
FlexMLS.

The option to include your signature in all outgoing e-mails.

E-Mail: Please choose
default e-mail
attachments

Affects settings in the manual e-mail functions. You may
choose a default set of attachments to automatically be
selected when you send e-mail.




This setting:

Does this:

E-Mail: Auto e-mail
defaults

Business Card drop-down gives you the option of sending a
system generated business card with you e-mails.

Card Orientation gives you the default option of where you
would like your business card placed in the e-mail

Accent Background Color Allows you to select a background
color for e-mails.

Notification E-mail:
Please choose the type
of e-mail

Choose HTML or Text e-mail when notifying that a page
was viewed for the first time; this setting affects the format
of your return receipts from e-mails sent in FlexMLS.

flexmls Dashboard: Show listings that will expire in X’ days under Listings to
Listings to Expite / Expire affects the forecast of your listings to expire in a
Sold Listings Range specified number of days. The default is 7.
Show listings that were sold in the past X’ days under Sold
Listings affects your sold listings shown in a specified
timeframe. The default is 30.
flexmls Web Menu: Allows you to choose a default menu orientation. The three
Please choose the choices are vertical, hotizontal, and hidden.
orientation

Wireless settings:

Do not show more than X list items at once affects how
many listings are shown per page on your wireless device.
The default is 5.
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