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BATCH CONVERSION/RENAME 
 

STEP ONE 
 

Create a folder on your desktop to save the newly resized photos to.  To do this, right click on 
your desktop and click on New and then on Folder . 
 

 
 
Name the folder.  For the purpose of this tutorial, we named the folder Resized Photos.  

       
STEP TWO 

 

Open Irfanview, and click on File, in the Toolbar, and select Batch Conversion/Rename....  
 

 
 

This will open the Batch conversion dialog box as noted in STEP THREE. 
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STEP THREE 
 

In the Look in: box, navigate to the folder that contains the images you want to resize. 
If you do not see your photo files, change the File of Type: box to Common Graphics Files. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
STEP FOUR 

 
Select (single Left click) the image to be resized, and then click the Add button.  Repeat for each 
image you want to resize.  If you want to resize all of the images contained in this folder, click 
Add all.  This will add the selected file(s) to the Input files: box. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
STEP FIVE 
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Next, you need to decide where you want the files to be placed, after resizing them. Under 
Output directory, click the Browse button, and navigate to the folder you created on your 
desktop for your resized photos. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

STEP SIX 
 

 
 
Under Work as:, select Batch conversion-Rename result files. 
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Under Batch rename settings:, next to Name pattern:, type in the name you want to use, 
followed by pound (#) signs. The number of pound signs used, determines the number of digits 
that follow the name. If all of the photos in the folder are for the same MLS number, than you 
could use the MLS number followed by pound (#) signs. 
 
Example: 
Typing 123456_##, will give you 123456_01, for your first image. 
Typing 123456_###, will give you 123456_001, for your first image. 
�
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STEP SEVEN 
�
Under Batch conversion settings:, select in the Output format: box, JPG-JPEG Format. 
Click on the box next to Use advanced options, and then click on Set advanced options. 
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This opens the Settings for  all images: dialog box. Place a check in the box next to RESIZE:.   

�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�

Under RESIZE:, in the Width: box, type 500. Click on the radio button next to pixels to select 
it.  Then click on the check box next to Preserve aspect ratio (propor tional) to select it. 
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Note: Under MISCELLANEOUS:, make sure that you DO NOT  have Overwr ite existing files 
or Delete or iginal files after  conversion checked.  Click on OK. 

�
Once you have everything set, click on the Star t button.�
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A dialog box, that tracks the conversion, will appear.  When it is finished converting, click on the 
Exit button. 
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STEP NINE 
 

Open the folder you created on your desktop to find your newly named and resized images. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Your photos are all resized, renamed and ready to be uploaded into MLS. 


